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Q:
A:

How shall I format my paper?
•  Format your paper in a one column, single spacing layout. Use sentence capitalization style
(capitalize the first letter of the first word only) in title and headings.
•  Do not send paper in outline form.
•  Do not use bold or underlined text for title, headings or in the body text.
Use italics only for genus and species names, titles of books and journals.
Titles and headings can be emphasized by using a larger font (see sample).
• Please proofread your article for grammar and spelling before submitting.
• PLEASE REFER TO THE PAPER SAMPLE FOR DETAILED
FORMATTING INSTRUCTIONS.

What is my deadline and how shall I send my paper?Q:
A: •  Submit paper by November 15, 2006.

•  LABEL each disk with your last name, the file name(s), your email address, and phone number.
•  SEND both electronic and paper copy. You may send your files by mail or email.  Please mail a paper
copy as this allows us to verify that special characters, tables, and figures are reproduced as intended.
Fax copies are unacceptable.
• Send papers to: American Association of Swine Veterinarians, 902 1st Avenue, Perry, Iowa 50220 USA,
Email: aasv@aasv.org. Questions? Call 515-465-5255.

QUESTIONS AND ANSWERS:

Q:

A:

What file format should I use in creating text, tables, figures
and photos?
•  File #1: Create TEXT in Word and place within its own file separate from tables, figures and photos.
•  File #2: Create TABLES in Word. Do not paste them into the word document containing the text of
the manuscript.
•  File #3: Create GRAPHS/FIGURES in Excel� and submit as .xls files. NO Power Point files. Do not
paste the figures into the word document containing the text of the manuscript. Please submit figures in
black and white – do not use color within the figures. Figures may also be submitted as .eps files.
•  File #4: Send PHOTOS as black and white, high resolution .jpeg images or in .tif files. Do not paste
photos into the Word document containing the text of the manuscript.

2010

16, 2009.

• Please do not use the endnote or footnote feature in Word.
• Please proofread your article for grammar and spelling before submitting.
• PLEASE REFER TO THE PAPER SAMPLE FOR DETAILED
FORMATTING INSTRUCTIONS.

Submission 
Deadline

November 16, 
2009
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AUTHOR INFORMATION:
• Font size 12 point
• Use full name, first name or initial first.
Then a comma followed by degree.

�

HEADINGS:
• Sentence capitalization
• Font size 16 point (do not
bold or underline)
SUBHEADINGS:
• Sentence capitalization
• Font size 12 point (do not
bold or underline)

�

LAYOUT: One column
FONT: Times New Roman • FONT STYLE: Regular
SPACING:
• Single line spacing • Use ONE space between sentences.

�

�BODY COPY:
• Font size 10 point (do not bold or underline)

�

������������������������������������������������
��
��


REFERENCES:
• Superscript and number references (NO ROMAN
NUMERALS)  Reference numbers at the end of a
sentence should be behind the period.
• Use the term References rather than Citations,
Literature Cited, Bibliography, etc.
• Please do not use the endnotes feature in Word to
format the references.

�

�	�����������

�

�

�

�

ITALIC TEXT:
• Use italics only for genus and
species names, titles
of books and journals
and P values.

�

ARTICLE TITLE:
• Size 24 point type (do not bold or underline)
• Sentence capitalization (capitalize the first letter
of the first word only)

Table/figure numbers need to correspond to
the references within text.
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PHOTOS:
• Send photos as black and white, high resolution .jpeg
images or in .tif files.
• Do not paste photos into the Word document containing the
text of the manuscript.

FIGURES:
• Create figures in Excel� and submit in an .xls file.

• Create figures with black ink only. Please DO NOT use COLOR.

• PLEASE NO POWER POINT FILES!
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TABLES:
• Create tables in Word.

• Create tables with black ink only. Please do not use color.
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• Create figures with black ink only. Please DO NOT  
use COLOR.
• PLEASE NO POWER POINT FILES!

• Create figures in Excel and submit in .xls files. Figures may 
also be submitted as .eps files. If your software does not allow 
you to create eps files, you may send pdfs.


